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Use the list below to guide you in creating/updating your linkedin profile:

Linkedin profile list

Turn off notifications (see instructions below)

Create a Business Page

Upload your professional profile picture (300x300)

Add a cover photo (1128 (w) x 191 (h) pixels)

Experience = Business AND past employment

Education = University, Certifications, etc

Summary = Letter Style USP (This is NOT YOUR BIO)

Volunteer = List organizations and duties

Skills & Endorsements = What you do & is SEO Gold

Recommendations = Give To Receive

Accomplishments = awards, media stories, etc

Interests = Follow news/information sources/groups

Create unique URL (click 'edit public profile & URL')

NOTES:
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
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List top 10 people to connect with:

Linkedin profile list

______________________     ______________________

NOTES:
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________

______________________     ______________________

______________________     ______________________

______________________     ______________________

______________________     ______________________

Top reasons/why/how to create a win-win with a connection:

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

_______________________________________________

List top 10 groups/media/nonprofits/interests to follow on linkedin:

______________________     ______________________

______________________     ______________________

______________________     ______________________

______________________     ______________________

______________________     ______________________



Click the 'Me' icon at the top of your LinkedIn homepage

Select Settings & Privacy from the dropdown

Click the Privacy tab at the top of the page

FIND How others see your LinkedIn activity section

Search for "Share job changes, education changes, and work anniversaries from your profile."

click Change 

Switch the toggle to No OR Yes to share your profile edits or No to stop sharing your profile
edits.

To adjust notifications sent to your network about profile changes:

Click the Work icon in the top right corner of

your LinkedIn homepage

Click Create a Company Page

Select the page type you’d like to create from

the following options:Small business OR Medium

to large business

Enter your Page identity, Company details, and

Profile details information

Check the verification box to confirm you have

the right to act on behalf of that company in

the creation of the page

Click Create page

To create a LinkedIn Page:
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linkedin profile list


